
 

 

Internship in Wildlife Forensic Sciences & Conservation 
WIS-6946 

 

Instructors: Ngaio Richards, PhD; Susan Underkoffler, MFS  
 

Office: Remote 

 

Office hours: Please contact us via email and, if necessary, you can make an appointment if we 

need to chat via phone. We will do our best to respond to emails within 24 hours on weekdays 

and within 48 hours on weekends.  

 

Email: sunderkoffler@ufl.edu; ngaio.richards@ufl.edu  

 

Website:  https://masters.wildlife.forensics.med.ufl.edu/ 

 

 

Supplemental Readings may be assigned to you once your internship location has been se-

cured. 

 

Course Description: 

 

This internship will provide an opportunity for students to gain first-hand experience at a public 

or private conservation, ecological or forensic institution of their choice, with approval for credit 

from the University of Florida (UF). Placement is designed to integrate theory and practice be-

yond the scope of the online program. 

 

 

Primary Aims & Learning Outcomes: 

 

Aim: 

To facilitate hands-on, experiential learning in a working environment for students under the di-

rection of a qualified conservationist and/or forensic scientist. The internship can be developed 

as a specialized and focused opportunity or a more general placement in conservation and/or 

forensics. It can be designed to introduce new techniques, methods, and approaches beyond the 

what is taught in the online certificate or Master’s degree program. Projects are student-driven 

with a heavy emphasis on student independence and responsibility in the planning and 

implementation of the work, along with Faculty support and the supervision of a host site-

appointed and qualified practicing conservationist or forensic scientist. 

 

Learning Outcomes: 

Students will have demonstrated the ability to: 

• Take the lead in facilitating and implementing a work program that builds upon the com-

petencies developed in the core curriculum 

• Develop a personal learning/work contract with tailored goals, objectives, and activities; 
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• Deliver an acceptable level of performance in the specific work goals, objective, and ac-

tivities outlined in their contract 

• Integrate skills and techniques based on the specialization, resources and equipment 

available 

• Network with professionals of the host institution, thereby developing contacts in the pro-

fession while becoming familiar with a variety of training and expertise 

• Establish sufficient competence in their work activities under the direction of their super-

visor 

• Provide a biweekly progress report to the host institution and UF summarizing their expe-

riences and activities, and a final report or project at the completion of the internship ex-

plaining their overall findings, accomplishments, and recommendations 

 

 

Course Format: 

 

Students are placed with an approved institution of their choice for aacademic credit. Each credit 

hour is the equivalent of 75 hours of work, verified by the host supervisor. There is a maximum 

of six credit hours awarded for the internship. Students may choose to pursue a domestic or inter-

national internship, and are fully encouraged to take the lead in all aspects of the identification of 

the host institution to the planning and implementation of the internship. The student works 

under the direction of the host institution on activities, projects, and work responsibilities to the 

mutual benefit both parties. The success of the internship is dependent on the co-operation and 

collaboration of the three partners: the intern, the college and the host site. 

 

Intern Responsibilities: 

 

• Identifiation and approval of a host site or host institution to fulfill the requirements for 

credit. 

• Identification and approval of a host supervisor  

• Confirmation of start and finish dates with the intern coordinators and the site supervisor, 

and immediate notification of any changes 

• Adherence to the site work week, hours of operation, and expectations or flexibility for 

special needs as required 

• At the request of the host institution, and only when necessary, the student will work to 

initiate and implement the development of a Memorandum of Understanding (MoU) be-

tween the host institution and the University of Florida to specify the terms and expecta-

tions of the collaboration  

• Development of a work plan in cooperation with and approved by the host institution and 

the University of Florida 

• Regular consultations with the intern coordinators and host supervisor on work status and 

progress 

• Adherence to the standardized code of ethics for the host institution  

• Demonstration of a lively and professional interest in the site and the operations of the 

host institution 

• Seeking of guidance and/or help as required  



 

 

• Acceptance of feedback in a graceful manner 

• Discussion of any perceived work-related problems with the site supervisor and intern co-

ordinators as they may arise 

• Maintenance of a journal that briefly documents the major points of placement activity 

(eg. activities, responsibilities, challenges and resolutions) 

• Writing a letter of thanks to the site and site supervisor(s), with the intern coordinators 

copied, at the conclusion of the internship 

• Provision of a final written report to the host institution and UF, to be graded based on a 

rubric provided in the student internship manual 

• Publication of scientific data or findings if deemed appropriate and/or presentation of 

scientific findings in a poster or oral presentation format at a professional conference is 

encouraged. 

 

Site Responsibilities: 

 

The site will be responsible for: 

• Provision of clear guidance and direction, as required 

• Provision of appropriate, honest and frequent feedback 

• Responsiveness to the needs and abilities of the intern 

• Assistance in intern comprehension of the institutional operation, day to day activities, 

resources and constraints 

• Completion of written assessments for UF  

• Provision of a site orientation, policies and procedures, safety equipment or uniform if 

required; and site-specific training as needed 

 

Intern Coordinator Responsibilities: 

 

• Assisting of interns in all aspects of the planning process  

• Consultation of interns in the development of learning or work contracts and/or MoUs 

• Availability for communication with interns throughout the placement 

• Problem solving or negotiation, as required 

• Assignment of final grades to students based on interpretation of the assessment tools 

 

 

Grading:  

 

This course is pass/fail; there will be no letter grade. 

Credits earned will be variable (1-6) depending on the time requirement for the internship (~75 

hours of work = 1 credit). 

Evaluation of pass/fail status will be determined by the following: 

 

1. Site Supervisor’s Assessment: the supervisor is requested to complete a written assessment of 

the student at the midpoint and upon completion of the placement. Detailed criteria for assess-

ment and forms will be provided in the internship manual. The assessment will be based on the 



 

 

extent to which the student has fulfilled the responsibilities described in the course outline as 

well as the level of satisfaction with the specific outcomes of the learning contract. 

 

2. Intern Coordinator’s Assessment: based on activities throughout the placement. 

 

Faculty are responsible for interpreting and assessing student performance at the site. Criteria for 

assessment include the extent to which the student has met the responsibilities described in the 

outline as well as the outcomes of the learning contract. Faculty will work with site supervisors 

in assessing the student level of performance. To ensure that faculty have enough information to 

work with, students should maintain regular contact with the intern coordinators. 

 

3. Learning/Work Contract 

 

4. Bi-weekly Journal: entries must be submitted every two weeks or more frequently if preferred. 

The journals are the primary means of the intern liaison understanding the content, pacing and 

progress of the internship. They must be submitted to receive a passing grade from the course. 

Journal entries may be e-mailed to the intern coordinators with deadlines set at the beginning of 

the semester. 

 

5. Intern Final Report: details for report guidelines can be found in the internship manual, along 

with additional detail on grading policies and requirements. 

 

6. Intern Presentation: at the completion of their internship, students must present on their experi-

ences in a live/recorded format at a departmental student research and internship symposium; see 

internship manual for full details. 

 

 

Registrar’s Grade Policy regulations at 

http://www.registrar.ufl.edu/catalog/policies/regulationgrades.html  

 

Requirements for class attendance and make-up exams, assignments and other work are 

consistent with university policies that can be found at: https://catalog.ufl.edu/ugrad/cur-

rent/regulations/info/attendance.aspx 

 

Grades and Grade Points  

For information on current UF policies for assigning grade points, see 

https://catalog.ufl.edu/UGRD/academic-regulations/grades-grading-policies/.  

 

Attendance and Make-Up Work  

Requirements for class attendance and make-up exams, assignments and other work are 

consistent with university policies that can be found at: https://catalog.ufl.edu/UGRD/academic-

regulations/attendance-policies/.  

 

Online Course Evaluation Process  

Student assessment of instruction is an important part of efforts to improve teaching and 

learning. At the end of the semester, students are expected to provide feedback on the quality of 
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instruction in this course using a standard set of university and college criteria. Students are 

expected to provide professional and respectful feedback on the quality of instruction in this 

course by completing course evaluations online via GatorEvals. Guidance on how to give 

feedback in a professional and respectful manner is available at: 

https://gatorevals.aa.ufl.edu/students/.  

Students will be notified when the evaluation period opens and can complete evaluations through 

the email they receive from GatorEvals, in their Canvas course menu under GatorEvals, or via 

https://ufl.bluera.com/ufl/.  

Summaries of course evaluation results are available to students at: 

https://gatorevals.aa.ufl.edu/public-results/.  

 

Academic Honesty  

As a student at the University of Florida, you have committed yourself to uphold the Honor 

Code, which includes the following pledge: “We, the members of the University of Florida 

community, pledge to hold ourselves and our peers to the highest standards of honesty and 

integrity.” You are expected to exhibit behavior consistent with this commitment to the UF 

academic community, and on all work submitted for credit at the University of Florida, the 

following pledge is either required or implied: "On my honor, I have neither given nor received 

unauthorized aid in doing this assignment."  

 

It is assumed that you will complete all work independently in each course unless the instructor 

provides explicit permission for you to collaborate on course tasks (e.g. assignments, papers, 

quizzes, exams). Furthermore, as part of your obligation to uphold the Honor Code, you should 

report any condition that facilitates academic misconduct to appropriate personnel. It is your 

individual responsibility to know and comply with all university policies and procedures 

regarding academic integrity and the Student Honor Code. Violations of the Honor Code at the 

University of Florida will not be tolerated. Violations will be reported to the Dean of Students 

Office for consideration of disciplinary action. For more information regarding the Student 

Honor Code, please see: http://www.dso.ufl.edu/sccr/process/student-conduct-honor-code.  

 

Software Use:  

All faculty, staff and students of the university are required and expected to obey the laws and 

legal agreements governing software use. Failure to do so can lead to monetary damages and/or 

criminal penalties for the individual violator. Because such violations are also against university 

policies and rules, disciplinary action will be taken as appropriate.  

 

Services for Students with Disabilities  

The Disability Resource Center coordinates the needed accommodations of students with 

disabilities. This includes registering disabilities, recommending academic accommodations 

within the classroom, accessing special adaptive computer equipment, providing interpretation 

services and mediating faculty-student disability related issues. Students requesting classroom 

accommodation must first register with the Dean of Students Office. The Dean of Students 

Office will provide documentation to the student who must then provide this documentation to 

the Instructor when requesting accommodation  

0001 Reid Hall, 352-392-8565, https://disability.ufl.edu/  
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Campus Helping Resources  

Students experiencing crises or personal problems that interfere with their general wellbeing are 

encouraged to utilize the university’s counseling resources. The Counseling & Wellness Center 

provides confidential counseling services at no cost for currently enrolled students. Resources 

are available on campus for students having personal problems or lacking clear career or 

academic goals, which interfere with their academic performance.  

 

• University Counseling & Wellness Center, 3190 Radio Road, 352-392-1575, 

www.counseling.ufl.edu  

o Counseling Services  

o Groups and Workshops  

o Outreach and Consultation  

o Self-Help Library  

o Wellness Coaching  

 

• U Matter We Care, www.umatter.ufl.edu/  

 

• Career Connections Center, First Floor JWRU, 392-1601, https://career.ufl.edu/.  

  

Student Complaints:  

 

• Residential Course: https://sccr.dso.ufl.edu/policies/student-honor-code-studentconduct-

code/.  

 

• Online Course: http://www.distance.ufl.edu/student-complaint-process  
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