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Ph.D. Student Final Semester Instructions

· Register for WIS 7980

· Submit degree application before the deadline
· Present Exit Seminar (contact Ivette Hernández for Assessment Form)
· Complete the final exam and additional forms

Final Exam & Final Semester Forms:

1. At least two weeks before your exam date, notify Ivette Hernández at Ivette.hernandez@ufl.edu  to prepare your final exam forms and post your exam announcement. Please include the following information:
· Your UFID
· Dissertation title

· Date of dissertation and if you will need to reserve a room in NZ
2. PROOFREAD your exam forms and notify Ivette of any errors.
3. The following complete and signed forms must be returned to Ivette:
· Transmittal Letter

· Final Exam Forms 

· ETD Signature Page

· Exit Seminar Assessment Form
4. You and your Chair must discuss and sign the  Publishing Agreement Form, and it is your responsibility to submit this information in GIMS. 
Note: The final exam forms should be returned to Ivette on the day of your Final Exam (dissertation defense) so that your results can be submitted to the Graduate School. The Graduate School does not recognize your Final Exam results until the Department enters this information into SIS. Confirm that the results of your Final exam entered into GIMS are accurate.
After Final Clearance notification by the UF Editorial Office:

· Submit an approved copy (pdf) of your revised/approved dissertation with a cover sheet to WEC Student Services (Ivette.hernandez@ufl.edu)

· Complete and return the WEC Graduate Student Exit Survey 

· (Optional) Schedule an exit interview with the department chair

ABOUT:

· THE TRANSMITTAL LETTER: must be entered in GIMS by the Department BEFORE first submission is attempted. 

· THE FINAL EXAM: data must be submitted to the Student Information System (SIS) as soon as you successfully defend. If revisions to the document are required before publication, the ETD form should be held instead.

· THE ETD FORM: must be submitted by the Department BEFORE final submission can be completed.
RETURN KEYS, PCARD, AND ALL UF EQUIPMENT ASSIGNED TO YOU:
· Keys- Cameron Carter.
· Pcard- Brandie Seay or Donna Dyer, WEC Main Office.
· Equipment- return equipment to your lab and email your advisor, Tom Barnash and Cameron Carter.
